
 

Workspace Elements  
 
Element             Action Required 
Desk – your own desk in your own space setup 
for you to work. Need to tidy your 
desk/drawers? 
 
 

 
 
 
 
 

Chair – not too comfy, not too hard  
 
 
 
 

Private Location – you want a space that is 
private where you can get uninterrupted work 
done 

 
 
 
 
 

Lighting  - poor lighting strains your eyes and 
makes you tired 

 
 
 
 
 

Resources – you need your materials close by 
and a desk full of stationary. Need to get a 
pencil case, paper, small bookcase? 
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